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AIMUHUACTPALIMS IAPTU3AHCKOI'O 'OPOACKOI'O OKPYT'A
IIPUMOPCKOI'O KPASI

i

MTOCTAHOBUIEHUE
‘ Ne 745-na

006 yTBepaeHNH AAMAHHCTPATHBHOTO pPerjiaMeHTa Mo
IpeAoCTaBACHHI0O MYHUIAIAAbHOIH yeayru «IIpexocrasiienne
HH(pOpMaNHH HA OCHOBE IOKYMEHTOB apXuBHOro ¢onaa Poccniickoii
Dexepanuy U APYrux apXHBHBIX JOKYMEHTOB

B cootBerctBuu ¢ DepepansHbiM 3akoHOM oT 27 moms 2010 roza
Ne210-®3 «O6  oprammMzanuy  NpPefOCTaBIEHHsA  IOCY[JapCTBEHHBIX U
MYHHIMIATBHBIX yeuyr», ®PenepanbHbiM 3ak0HOM 0T 6 okrabps 2003 ropa
Nel131-®3 «O6 obummx IpHUHIMIAX MECTHOrO caMoyImpaBieHHs B Poccuickoi
Denepanumny, OenepalbHbM 3aK0HOM 0T 22 okTsa0ps 2004 roma Nel25-@3 «O6
apxuBHOM xeie B Poccuiickoii ®@enepanum», IOCTaHOBICHHEM aJMHHHCTPAIHH
[Maprusanckoro ropoackoro okpyra ot 18 HosOps 2011 roza Ne2l3-ma «O
mopsAAKe pa3paboTKM ©  YTBEPXKAEHUS aJMUHHCTPAaTHBHEIX pErIaMeHTOB
IPEAOCTABIEHNS MYHHMIIMIANBHBIX YCIyr», B ILEJIdX IIOBEIIICHHS KauecTBa M
IOCTYIIHOCTH PpE3yJbTaTOB MpPEJOCTABICHHS MYHHLHMNAIBHON YCIyTH IIO
IIPeNOCTABICHNIO HH(GOPMAllMd Ha OCHOBE JOKYMEHTOB ApXHBHOIO (hoHza
Poccuiickoii ®enepanun 4 APYTHX apXWBHBIX JOKyMEHTOB, HA OCHOBAHHH CTAaTCH
29, 32 VYcraa IlapTuzaHcKOoro TOpOACKOIO OKpyra aaMHHHCTPaLKs

[TapTH3aHCKOTO FOPOJICKOIO OKpyra

I[TOCTAHOBJIIET:

1. VYTBepmuTh aIMUHHCTPATHBHBIM pErjJaMEeHT MO IPEeOCTABICHUIO

MyHULUIAIEHOR yemyru «IIpenocrapienre AH(POpMAIMU Ha OCHOBE HOKYMEHTOB
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apxuBHOTO (ouaa Poccuiickoii Menepanuy ¥ APYrdx apXUBHBEIX JOKYMEHTOBY
(mpunaraercs).

2. JlapekTopy ..MyHULUIIAIBHOTO Ka3eHHOTO YUPEXAeHUs «ApXUB
IlapTH3aHCKOTO TOPOACKOTO _ Oxkpyra» (OcoxuHa) pasMECTHTb HACTOSIIee
IIOCTAHOBJICHHE HAa O@HHH&:}IBHOM caite amMUHEACTpALMH IlapTH3aHCKOTO
TOPOJICKOTO OKpYTA.

3. HacrosInee nocTaHOBIEHUE MOMIEKNUT OIMyOIMKOBAHHUIO B razete «Bectm»

¥ BCTYIT4eT B CHIIY CO JHS €ro o(pUIIHAIBEHOTO OIy0auKoBanust (00HAPOJOBAHHU).

I'taBa ropozckoro okpyra: A.B. 3paxxeBckuii




VTBEPXEH
TIOCTAHOBJICHHEM aIMAHUCTPAIIIH

[TapTU3aHCKOrO FOPOZCKOTO OKpyTa
or 12.08.2014 Ne 745-n1a

AJIMAHUCTPATUBHLIN PETJIAMEHT
110 MPENOCTARICHMIO MyHUIUIIAIBHOM yCITyTH
«ITpenocraBienye HHGOPMAIIH Ha OCHOBE JOKYMEHTOB apXHMBHOIO QOHza
Poccuiickoit @enepanyy 1 IpyruX apXUBHBIX TOKYMEHTOB»
MYHHUITUIATHHEIM Ka3eHHBIM yupexaeHneM «Apxus [lapTu3aHcKoro
TFOPOACKOr'0O OKpyra»

I. OBIIIME ITOJIOKEHUA

1. IIpemMeT peryupoBaHUs afMUHICTPATHBHOIO PErlaMeHTa.

AJIMMHECTPaTUBHELY pErNiaMeHT II0 NPEeJOCTARIEHHMI0O MYHHIWIAIPHOH YCIyIH
«[IpemocTaBIenne MHGbOPMAINY Ha OCHOBE JOKYMEHTOB ApxuBHOTo dorza Poccuiickoi
Depepaluy 1 JPYTHX apXUBHBIX JOKYMEHTOBY (Jajee - aJMUHICTPATHBHEIH PETIAMEHT,
MyHHALMOANBHAS ~ yCIyra) H3J@ercd ¢  LENp0  ONPENENCHHs ~ CPOKOB  H
T10C/IEJOBATEIFHOCTH JefCTBHIM (aMAHMCTPATHBHEIX NPOLEAyp) HPU IPEAOCTABICHUH
MYHUIUNAJIBHON YCIIYTH.

2. Kpyr 3asBUTENCH.
[TonyyaTe aMA MyHUIUIATBHOH YCIYTH MOTYT OBITh!
- rpaxgade Poccumiickoit Peneparuy; WHOCTPaHHBIE TPAKAAHS M JHLA 6e3
IPaXJAHCTBA; POCCHUCKHE W MHOCTPAHHBIC IOPHUIMYECKUE JHIQA; MEKIyHAPOAHBIC
OpraHu3alyH;
= OT HMeHM (U3WYCCKUX JIHI 3asdBJE€HHd MOryT IIO[aBaTh POACTBCHHMKH,
IIpeICTABUTENH, TeHCTBYIONIHE B CHILY IIOIHOMOYMH, OCHOBAHHEIX Ha JOBEPEHHOCTH WK
IIOTOBODE;
- OT MMEHH FOPUIMUECKHX JIAL 3asBIECHVS MOTYT [O/aBaTh JIMIA, NCHCTBYIOUMC B
COOTBETCTBHHM ¢ 3aKOHOM, MHBIMH TPABOBEIMA aKTaMH M YUPEAUTEIbHEIMU JOKYyMEHTaMH
6e3 TOBEpPEHHOCTH, PEACTABUTENH B CIITy TIOJHOMOYHH, OCHOBAHHBIX Ha OBEPEHHOCTH
WY IOTOBOPE;
- or mMenu Poccuiickoit ®enepanmu, cybsektoB Poccuiickoit @encpalyi U
MYHUIAIATBHEIX 00pa3oBaHui MOTYT AEHCTBOBATh OPIraHBI rOCyIapCTBEHHOM BJACTH,
cyneOHEIE, PABOOXPAHNTENEHEIE, HHEIE YIIOMHOMOYEHHBIC OPTaHBI, OpraHel MECTHOTO
CAMOYIPABICHHS B PaMKaX KOMIICTEHIMH, YCTAHOBJICHHOH aKTaMmH, ONPEeNeIAIOIMMU

CTAaTyC 3TUX OPraHoB.
3. TpeGoBanus K NOPSAKY MHPOpMUPOBAHHMS O IpPEAOCTABICHAH MYHHULHATATEHON

YCIIyTH.
UudopManus O MeECTe HaXOKICHMA M rpaduke pabOTH MYHHUIUIATIBHOTO
Ka3eHHOT0 yupexaeHus «Apxus I1apTU3aHCKOro ropo/CKOro OKpyra» (namee - ApXuB):
MecToHaxox ierye; T. [lapTsanck, [IppMopckoro kpas, yi. I'oronesckad, 2a.
rpaduk (pexuM) IpreMa MoNb30BaTeIeH JOKHOCTHRIMU JTHIaMK Apxusa (manee -

JOJKHOCTHBIE JTUIIA):
TIOHeENbHIK, BTOpHUK ¢ 8-00 mo 17-00, mepepsis Ha 06ex C 12-00 o 12-45 muH.
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IIponomxuTensHOCTE  pHeMa TPAKIAH B [EHb, MPEJUIECTBYIOMMI HepaGodeMy
TpasnHIIHOMY aHI0 ¢ 8-00 mo 16-00, nepepsiB Ha o6en ¢ 12-00 1o 12-45 vun.

CIIpaBOYHEIC TeNePOHE: 699-91, 625-80

aNpeC JNEKTPOHHOM MoYTEL:  archive@partizansk.org,

Honb3oBatens Moxer momy4nTs MH(QOpMaIMIO II0 BOIPOCaM MPEXOCTABICHUA
MYHULUTATBHOM yCITyTH:

HEIIOCPEACTBEHHO B APXMBE;

Ha HHrepuer-calite: AnmummcTpamus [TapTH3aHCKOro ropoaCKoro oKpyra.
O¢uumansHbiii caift (crpanuma «MyHAIMIATEHEL apXuB»);

C UCIIOJIB30BAHUEM CPEJICTB TEIC(POHHON U IOYTOBOM CBA3M;

C MCIIOJIB30BAHUEM JJIEKTPOHHOM ITOYTH;

C HCIIONBE30BAaHMEM (efepanbHOl HHPOPMAIMOHHOM CHCTEME! «EquHbIil nopTan
TOCYIaPCTBEHHBIX U MyHMIUIIANBHEIX YCIYT». _

"BrimeykaszaHHas WHGOpMANMS HACTOSAIIEro aIMHBUCTPATUBHOIO pernameHTa

Pa3MEIACTCA HA CTEH/E HEIIOCPEICTBEHHO B ApXHuBe.

IL. CTAHAAPT HPEJOCTABJIEHUS MYHULTANAJIGHOM YCIVTH

4. HauMeHOBaHVE MyHHIUTATEHON YCIIYIH:

«IpenocraBnenne wapOpPMANME HAa OCHOBE AOKYMEHTOB ApXMBHOro (oHja
Poccniickoit @eneparmu u Ipyrux apXuBHBIX JIOKYMEHTOB.

5. HaumeHoBaHue opraHa, IpeIoCTaBISIOIEro MYHHULUNAIBHYIO YCIIyTy.

Ilpenocrasnenne MyHHIMIATEHON YCIYTH OCYIIECTBISETCS MYHULANAJIBHEIM
Ka3CHHBIM yIPEXNCHHEM «ApPXUB [1apTH3aHCKOIO rOpOJICKOTO OKPYTay.

Ilpy mpemocrapnenmy MyHuIMNAamBHOM ycmyru 3anpemaercs TpeOOBaTh OT
SAABUTCIIA OCYINCCTBICHMS ASHCTBUI, B TOM YHCIE COTNACOBaHMH, HEOOXOMUMEIX IS
IIOJIYYECHUS MYHHUIMIIAIBHOW YCIYTH M CBS3aHHBIX C oOpallleHHEM B WMHEBIE OpraHbl M
OpraHH3allM, 32 HCKIIOYEHMEM IIONYYeHMA YCIYr M INONyYeHHs JOKYMEHTOB W
MH(QOpMALlMK, MPENOCTABIAEMEIX B  pe3yJbTare IpPEeNOCTaBICHNsS TaKUX YCIyT,
BKIIIOYCHHBIX B IIEPEYEHB YCIIYT, KOTOPEIE SBISAIOTCA HEOOXOAUMBIMH H OBS3aTeIbHEIMMA
UL IPEJOCTABICHAS MYHHIMNATBHEIX YCIYT H IPEXOCTAaBISIOTCS OPTraHW3aLlEIMY,
YHacTBYIOIMMHY B [IPENOCTABICHUM MYHHIMUIIANLHBIX YCIIYT, YTBEPIKICHHEIH pEIIeHIeM
Aymet [lapTH3aHCKOTO FOPOICKOTO OKpYTa.

6. Omxcanye pe3yIbTaToB HPENOCTaBICHAS MyHAMIAIBHOMN YCIIyTH.

PesybraTom npenocTaBieHns MyHUIMIATEHOR YCITYTH SBISEOTCS:

— ApXHUBHBIC CIIPABKH, APXMBHEIE BEIITUCKH, APXUBHEIE KOIINH;

— YBCAOMIICHHA O HAIPaBICHHM COOTBETCTBYIOINMX 3allPOCOB HA WCIIOJHEHHE
[10 IPHHAUIEIKHOCTH B APYTHE OPTaHbl M OpraHU3aI|y;

— OTBETHI 00 OTCYTCTBUH 3alIPallHBAEMEIX CBEIEHMIA.

7. Cpoku peoCcTaBIeHHS MYHULUIATBHOM YCIyTH.

IIpenocraBierne MyHHIUNANBHOM YCIYIM OCYIIECTBIAETCS B yCTAHOBJICHHEIE
32KOHOJATENBCTBOM JIMOO COTNIACOBAHHEIE C 3asABUTENEM CPOKH, HO He mosmuee 30 mueit
CO JHA pETHCTpaUMH 3asBICHUA O MNPEIOCTABICHUM MYHHIMMAJIBHOA yciyru. B
HCKIIOYMTENBHBIX CIyYasx (B CBA3M C HENOCTATOYHBIMH CBEISHHSIMH JUTA HCIOJHEHHS
3ampoca M GonkmmM OGBEMOM pabOTEHl IO  MOWCKY apxXvBHOH uH(pOpMaIMH)
pykoBonuTeNs ApX¥Ba BIpaBe MPONIATH CPOK PacCMOTpeHMs 3ampoca Ha 30 e,
YBEIOMHUB 00 9TOM 3aABHTELS.

OrnpaBka roToBBIX HH(OPMALUMOHHEIX MATEPHATIOB, SIBILOLIMXCS PE3yIBTaTOM



IPEIOCTAaBICHNS MYHMIUIIATBHON YCIYTH, OCYMIECTBIICICS B TeueHHE 2-X pabodmx
OHEeH ¢ MOMeHTa O(pOpPMJIEHHI OTBeTa, HO He mo3nHee 30 HHEH CO IHS PETrMCTpaluu
3asABIICHUSA O IIPENOCTABICHAN MyHUIUITIATTBHON YCITyTH.

B choyyae JOMyImIeHHEIX OMeYaroK W OmMHAOOK B BBEIJAHHEIX B pE3yJbTare
IPEAOCTABJICHHA MYHHIMIIAIBHOM YCIyTHM CHIpaBKaX, HCIPABICHHBIM M yTOYHEHHEIH
JOKYMEHT BELZAETCs 3asBUTENIO B TEUSHHE TPeX pabodux JHEH co AHA ero obpamieHus.

Beimaua roroBerx MHGOPMAIMOHHEIX MATEpHAOB, ABIAIOIMXCH pPE3YyIbTaTOM
NPEMOCTABIEHAS MYHUIUIIAIBHOM YCIYTH, OCYIECTBIAETCA B COOTBETCTBHM C rpapuKoM
(pexxuMoM) IMpHeMa IIONB30BaTeNedl MODKHOCTHREIMH JIMLIAMH apxupa (IyHKT 3
HAaCTOSAIIETO PeTyIaMeHTa).

3ampoc, He OTHOCAIIMIACS K COCTaBY XpaHAIIUXCA B ApXUBE JOKYMEHTOB, B TEUCHHE
5 paGouux nHeli C MOMEHTa PETHCTpAMM HANpaBigeTcs B IPYrod ApXUB HIH
OpraHU3alMIO, IJIE XPAHATCS HEOOXOJUMEIE apXHBHEIC JOKYMEHTHI, C YBEJOMICHHEM 00
3TOM 3asBHTeNs. Ha 5TOM TpedocTaBieHHe MYHUIMNANGHON yCIyrn ApXHBOM
npeKparaercs.

OtBeT 00 OTCYTCTBHMM 3alpallMBacMbIX CBEIEHUH, OTKa3 B MCIIOIIHCHUM 3aIIpoca B
COOTBETCTBMM ¢ INyHKToM 11 HacTosimero aaMHHMCTPATHBHOIO periiaMeHTa
HAIMpAaBJIAETCS 3aSBUTENIO B TeUeHHe 5 pabouux AHEH ¢ MOMEHTA PETHCTPAIIUH 3aIIpoca.

8. IlpaBOBEIE OCHOBAHHUA IS IPEIOCTABICHNS MYyHULIANIAIBHOMR YCIIyTH.

[IpenocrapiicHHe MYHHIHIAIBHOW YCIyTH OCYLIECTBIACTCA B COOTBETCTBHH CO
CITETYIOIIMMH HOpMAaTUBHBIMU IIPABOBBIMU aKTaMH:

Koncrurynuei Poccmiickoii ®eneparuu. (Cobpanne 3axoHomatenbcra PO Nels
ot 14.04.2014, c.1691);

®eepanbHEIM 3aKOHOM OT 22 okTs6ps 2004 roga Ne 125-®3 «O0 apXHBHOM Jene B
Poccuiickoii ®enepammm». (Cobpanme 3akonoxarenscta PO Ned3 or 25.10.2004,
c.4169);

deepanbHEIM 3akoHOM 0T 2 Mas 2006 roxa Ne 59-03 «O nopsiike pacCMOTPEHAS
obpamennit rpaxman Poccmiickoit ®enepampmy. («Poccuiickas rasera» Ne95 or
05.05.2006);

denepansHEIM 3aKoBOM 0T 27 umrons 2006 roma Ne 149-03 «O6 undopmaruy,
MH(DOPMAIIMOHHEIX TEXHOJOTHIX M O 3amure HHbopMamum». («Poccuiickas raseray»
Nel65 ot 29.07.2006); ¥

ITpuxazom MHHHMCTEpPCTBAa KyJIbTYpSl M MACCOBEIX KOMMYyHHKauui Poccuickon
denepanuu or 18 suBaps 2007 roma Ne 19 «O6 yreepxknenun IIpaBuil opraHH3aum
XpaHeHH, KOMIUIGKTOBAHHKSA, Y4eTa M WMCIIOJB30BaHKs JOKYMEHTOB ApPXUBHOrO (OHIA
Poccuiickoii ®emepanui U APYIMX AapXHBHEIX [JOKYMEHTOB B TIOCYJapCTBEHHBIX M
MYHMIMNATBHBIX apXuBaX, Mysesx #u Oubnmorexax, oprammsammsix Poccuiickon
aKaJeMuH Hayk». (BroJUleTeHh HOPMATHBHEIX ¥ IIPAaBOBRIX aKTOB (DelepanbHBIX OpPraHoB
ucronuureasHoi suactu Ne20 ot 14.05.2007);

OepepanbHEIM 3aKOHOM OT 6 okrsabps 2003 roma MNe 131-®3 «O6 obmux
IPUHIANAX OpraHu3allid MECTHOTO caMoympasieHus B Poccmiickol @enepanum.
(Co6panme 3akonomarensctsa PO Ne30 or 25.07.200, ¢.3108);

®enepansHsM 3aKkoHoM ot 27 wrons 2010 roma Ne 210-03 «O6 opraHu3anuu
IIpENOCTaBIEHHS TOCYIAaPCTBEHHBIX ¥ MYHHIMIANBHBIX ycuyr». («PoccHickas raseray
Ne168 ot 30.07.2010);

Pacniopsuxernem Ipasurenscrsa Poccmiickoit @enepanuu ot 17 pexabps 2009 roza
Ne 1993-p «OO6 yTBepKACHHA CBOAHOIO NEPEYHs [EPBOOUEPEIHEIX TOCYIAPCTBEHHBIX K



MYHUIMNATFHEIX YCIYT, PEIOCTABISIEMBIX B 3JIEKTPOHHOM BHie» («Poccuiickas raseTar
Ne247 ot 23.12.2009);,

IMTocTaHOBNEHMEM aaMuHMCTpanuu IlapTusaHckoro ropojackoro okpyra or 30
Hos10pa 2009 roma Ne 1447 «O nopsaake paspabOTKU M YTBEPKICHHA aIMUHACTPATUBHBIX
PErIAMEHTOB - HCIIOJIHEHHS MYHHULMIATBHEIX GbyHKUAH (upemocTaBaCHHA
MyHHMIHIIAIBHBIX YCIIYT);

VeTaBoM MYHHIMIIATBHOTO Ka3eHHOTO yupexmeHus «ApxuB IlapTa3aHCKoOTO
TOPOIICKOr0  OKpyra», YTBEpXKICHHBIM [ocraHoBleHHeM Tinasel [laprusanckoro
ropoackoro okpyra ot 31.12.2009 roza Ne 1652.

9. WcuepnsiBaronmuii mepeyeHs TOKYMEHTOB, HEOOXOMUMBIX MU NPEeIOCTABICHES
MYHMIIAIATEHOH YCIyTH.

ITrceMEHHEIH 3apoc 3a4BHUTENA B afipec ApXuBa, B TOM YMCJIE MEPENaHHBIN IO
_ 9JICKTPOHHOM 1OYTe.

B 3ampoce JOJDKHEI OBITh yKa3aHEl CBENEHUs, HeOGXOIMMEIE U1 €ro MCTIONHEHNS:

— CcBeleHMA O 3aiBHTENE, B TOM umcie: GaMuins, HMs, OTIECTBO (TOC/IENHEe
pY HATHYMHK) (PU3UYECKOTO JIMIA MM HAMMEHOBAHUE IOPUIITIECKOro JIUNa ¢
ykazagmeM (amMuwiuM, WMEHH, OTdecTBa (TOCHEAHEE IPH HAIMYNN)
TOJDKHOCTHOTO JIMIA, IOYTOBEI aapec, MO KOTOpPOMY MOJDKHBEI OHITh
HanpaBJIeHbl OTBETHI WM YBEIOMIIEHHE O IIEpeajipecalliy 3a1poca;

— H3JIOJKEHHE CYIIECTBAa 3ampoca (CBeXeHus, HeOOXOMUMBIE AT HCTIOMHEHHA
3aIpoca), XPOHOIOTHYECKUE PAMKH 3aIpalliBacMoi HHpOopMarii;

— B 3ampoce O craxe paboTHl, 3apIuiaTe JOMOJHHTCIBHO YKa3hIBAKOTCA:
Ha3BaHWe, BEJOMCTBEHHAS IOMYAHEHHOCTH OpraHW3alyy, BpeMms paboTHL,
KaKylo JOJKHOCTH 3aHHMAJIH;

—  3ampoc JTOKEH COAEPIKATH JIUIHYIO MOIIUCE.

MHTepHer-o0painenns (3ampockl) 3adBUTENel NO/DKHBI COAEPKATh CICAYIOLWE
PEKBHU3UTEI:

— H3JI0KCHHE CYILEeCTBA 3ampoca;

—  aMuIHIO, MM, OTIECTBO (IOCIENHEE IIPY HATMYKH) U3MIECKOro JHIA WK
HaMMEHOBaHHE I0PUANYECKOIO JIHIIA,

— IIOYTOBEIA aJpec MeCTa KUTENBCTBa (PU3MYECKOTOo JIMIA HIM aapec mecta
HaXOKICHUS IOPUANIECKOrO JIUIIA.

[Ipu obpamieHnd O MPEJOCTABICHHIO MYHUUMIIATIBHON YCIyTH AW Tpu
OJy9EHHH Pe3yIbTaTa IPe/IOCTABICHNS MyHHITUNATBHON YCIyri 0043aTe/IbHO HaTu He
JIOKYMEHTa, YOOCTOBEPAIONIEro JHYHOCTh, 4 TAakke NOKYMEHTOB, MOATBEPKIAIOIIMX
MpaBo HA TIONYYCHHE CBEIEHHH, COCTaBIAIONMX TIOCYIAapCTBEHHYIO /W UHYIO
OXpaHAeMyIo (efepalbHEIM 3aKOHOM TaiHy.

JIyisl MCTIOJNHEHMs 3aIpoca MOIYT OBITH 3alpOLICHBI JONMOJHUTENbHEIE CBEICHNA,
[IO3BOJSIOIIIE OCYIIECTBUTH IIOMCK JOKYMEHTOB, HEOOXOJHUMBIX IS HCIOIHEHHS
3anpoca (HoMepa M HaThl OPraHM3alMOHHO - PACHOPAAMTENLHEIX NOKYMEHTOB, KOIMA
JIMCTOB TPYIOBOM KHIDKKH).

10. VcuepusiBaromuii repeyeHb OCHOBaHMKA Uil OTKa3a B MpUCMe JOKYMEHTOB,
HeOOXOMUMBIX JUIA IIpeJIOCTaBICHH] MyHULMIIAIBHON YCIYTH.

OcHOBaHMeM /Ui OTKaza B IpHeMe [OKYMEHTOB, HEOOXOIHMBIX UL
IPeNOCTABICHUS MYHHIUIIAIBHOM YOIy ! ABIAIOTCA:
—  OTCYTCTBHE AOKYMEHTOB, YIOCTOBEPSIOMIHUX INYHOCTE;
— ecnu B 3ampoce He yKasaHa (ammmms 3agsuTend (HaMMEHOBAHME



YOPUIMUECKOTO JINIIA), HAIPAaBHUBIIETO 3alpOC, ¥ (W/IH) IIOYTOBBIN afpec, 1o
KOTOPOMY JO/DKCH OBITB HAmpaBieH OTBET (MCKIIOYCHWS COCTABIIAIOT
3alIpOCHl, comepxamue HH(POPMALFIO O IOAr0TaBIMBaEMOM, COBEPIIACMOM
WIM COBEpIICHHOM MPOTHBONIPABHOM JESHHH, a TaKke O JHMIe, €ro
II0/IrOTABIMBAOIIEM, COBEPIIAIOIIEM HIIH COBEPIIMBIINM ),

—  €CIIA 3aIIpOC COMEPIKUT HEIIeH3yPHBIE, TH00 OCKOPOWTENBHEIC BEIPAXKEHMS,
YIPO3HI JKHU3HH, 3M0POBBIO M UIMYINECTBY JO/DKHOCTHBIX JIMII, & TAKXE WICHOB
UX ceMeil, ApXHB BIpaBe OCTaBHTH oOpamieHue 6e3 OTBETA IO CYIIECTBY
IIOCTABJICHHEIX B HEM BOIPOCOB M COOOLIMTH I'PaKAaHHHY, HAlPaBUBIIEMY
obpammeHue, 0 HeIOMYCTUMOCTH 3JI0yTIOTPEOIECHUS IIPABOM.

~ €CIH TEKCT NHCBMEHHOrO 3ampoca He MOJJACTCs MPOYICHHIO, OTBET Ha
3ampoc He JaeTcs, ¥ OH He MOICKUT HANPABICHHIO Ha PACCMOTPEHNME, 0 €M
coobIaeTcs 3asBHTENI0, HANPaBUBIIEMY 3alpoc, €CId ero Gamuius 4
MIOYTOBEIH aipec MONAIOTCS MIPOUTEHHUIO.

11. HcuepmslBaiomuit  mepedeHb  OCHOBaHM  JUI1  IPHUOCTAHOBJICHUA
NPENOCTABICHUS  MYHMIWNANbHOR yciayrm Jmbo oOTkasa B IIPENOCTaBICHUH
MYHULIANIAIBHOA YCIIYTH.

4) OCHOBaHMSMM [JIf TpPUHATHS pemeHus o0 OTKase B IPEeJOCTaBICHAM
MYHULIANIAIBHON YCIYTH ABIAIOTCS:

— B 3aIpPOCE CONEPIKHTCA BONPOC, HA KOTOPHIA 3afBHICHIO MHOTOKDAaTHO (HE
MeHEee IBYX pa3) HanpapsUIMCh NMCBMEHHBIE OTBETH IO CYIMECTBY, IpH
3TOM B OUYEPENHOM 3alpoce HE NPHUBOAATCS HOBBIC JOBOABI HIIH
00CTOATENECTBA, PYKOBOAMUTENh ApXHMBA BIpPaBe IPUHATE PEMICHAEC O
6e30CHOBATE/IFHOCTA OYEpPEeTHOTo 3alpoca M MPEeKpaIleHUH NEPENUCKH C
3afgBUTEIEM [0 [JAaHHOMY BOIPOCY, O JaHHOM PCHICHHN YBEIOMIIACTCI
3asBUTENb, HAIPAaBUBIIMHM 3aIIPOC;

—  OT 3asBHTEIS IOCTYITAIO 3asBICHHE O IPEKPAINEHUHN HCIIONHEHHS 3aIpoca;

—  eCJTH OTBET II0 CYIIECTBY MOCTABJIEHHOTO B 3al[POCE BOIPOCA HE MOXET OBITh
JaH 0e3 pasrianieHds CBEINEHHH, COCTABIMIOIMX TOCYJapCTBEHHYIO HIH
UHyI0 OXpaHdeMmylo (efepalsHEIM  3aKOHOM  TaliHy, 3adBUTEINO,
HalpaBHBINEMY 3aIpoc, COOOIAeTcd O HEBO3MOMKHOCTH [aTh OTBET IIO
CyIIECTBY ITOCTaBJIEHHOIO B HEM BOMpPOCa B CBA3M C HEJOMYyCTHMOCTBEO
pa3rialliCHA] YKa3aHHBIX CBEACHUIH;

— B 3aIpOCE OTCYTCTBYIOT CBEIEHHA, ITO3BOJLIOIME OCYINECTBUTE IIOMCK
apxXWBHOM MHGOPMaNKH, HEOOXOIUMOH JJIsI HCTIOMHEHHUA 3aIIpOCa;

6) OCHOBAHHSA I IPMOCTAHOBIIEHNS IPEJOCTABICHHSI MY HUIINATBHOM YCIYTH HE
TpEeXy CMOTPEHEL.

12. IlepeueHs ycIyr, KOTOpHIE ABIAIOTCA HEOOXOMMMBIME M 00S3aTCIBHBIME JUL
IpEeXOCTABICHAS MYHHUIMIIATBHON YCIyrH, B TOM 4HCIE CBEJCHHA O MOKYyMCHTE
(moKyMeHTax), BBJaBaeMOM (BBIIaBAEMbIX) OpTaHHU3AlMAMY, YYaCTBYIOIAMH B
IPEX0CTABICHUI MYyHHIUIIAIBHON YCIIYTH.

[Ipy mOpesocTaBICHHM MYHMIUNANBHOM YCIyrH OKasaHHC HHBIX  yCIyT,
HeoOXOMUMBIX 1 O0S3aTeNBHBIX VISl IPEIOCTABICHIA MyHUIUIAIbHO’ YCIyTH, & TakKe
yyacTHe WHBIX OpraHM3alMii B IPENOCTABICHUH MYHHIUIAIBHOH YCIyTH, HE
OCYIIECTBIIAIOTCH.

13. PasMep IUIaThI, B3UMAEMOH C 3asBUTEN IIPH NPEIOCTABICHAN MYHHULHATIATBHOMK

YCIYTH.



MyHUIMIIATBHAS YCIyra IpenocTaRisercs 0e3 B3MMAaHUS TOCYAApCTBEHHOM
(MyHHUIOHTIAIBHOMN ) NONUIMHEL WIM WHOM IUIaTHL. ' '

14. Tlopamox, pasMep W OCHOBAaHHS B3MMaHHA IUIATH 3a NPEIOCTaBICHHE YCIYT,
KOTOpBIE SBJIAIOTCA HEOOXOAMMBIMM M OOS3aTENBbHEIMH U1 IPENOCTaBICHUSA
MYHUIUIATEHON YCIYTH.

[lopsnok, pasMep U OCHOBaHMA B3AMAaHHWA IUIATEl 34 IIPEJOCTABIICHHC YCIYT,
KOTOpEIE SBIAIOTCA HEOOXOOMMBIMH M OOA3aTENBHEIMH  JJI1  [IPEIOCTaBICHUS
MYHULMIIAIBHOM YCIIYTH HE NPELyCMOTPEHBI.

15. MakcuManbHEIH CPOK OKHUIAHKS B OUEPE/IH.

MakcuMaNbHEIE CPOK OXHIAHHS B OdYepeAd i1 IIONyYeHHd HMHQOpMaIyu
(KOHCYJIBTAIlMK) HE MPEBHINAET 15 MUHYT.

MaxcuMaJIbHEIN CPOK OXKHAAHAAL B O4YepeIu I I0Ja4yl JOKYMEHTOB (3amnpoca) He
NpeBEIIAET 15 MUHYT.

MakcuManbHEI CPOK OXHIAHMS B OuYepefu Mid MONydYeHHA pE3yJbrara
IPEIOCTABICHIMS MyHUIIUIATBHOM yCIyrd He NPEBhIaeT 15 MUHYT.

16. Ilopsanok perucrpanyy 3anpoca.

Perucrpamms 3ampoca 3asBUTENS O INPENOCTaBICHMH MYHUIMNAIBHOH YCIyru
IIPOMCXOJMT B JEHB IOCTYIUIEHHSI, SCIIH 3alIpoc MOCTYIHI B NMEPHOJ] pabouero BpeMeHH
ApxwBa.

B ciayuae MOCTYIUIEHHS 3ampoca IO BJeKTPOHHON Imodre B Hepabodee BpeMd,
BEIXOZIHBIE U IIPa3{HUYHEIE JHY, 3aTIPOCK] PETHCTPUPYIOTCS B IIEPBEI paboumii IeHb.

17. TpeGoBasus K MecTaM IPeOCTaBICHH] MyHHUIIUNAIBHON YCIIYTH.

[Npuem 3asBuTeIEH JOIDKHOCTHBIMH JIMIIAMHU APXHBA OCYLIECTBIACTCA IO afpecy:

r. ITaprusanck, [Ipumopckoro kpas, yi1. I'oronesckas, 2a.

[ToMemenne A9 TPENOCTABICHHA  MYHHUUNAIBHOM ~ yCIyrd  JO/DKHO
COOTBETCTBOBATh CAHUTAPHO-3MMAEMHONOTMIECKUM IIpaBWiIaM M HOpMmaM, OBITh
000pyMOBaHHBIM IPOTHBONOXAPHOH CHCTEMOH M CpelCTBaMH  II0XKApOTYIICHHUA,
CTYJIBSIMHU, CTOJIAMH, TEJICHOHOM.

PaGoyne MecTa JOJDKHOCTHBIX JIMI[, MPENOCTaBIAIONMX MYHUIUIAIBHYIO YCIYyTY,
0GOpyLyloTCs KoMIbpfoTepamu (1 KOMIBIOTEp HA KakKIO€ MOJUKHOCTHOE IHIO) H
OPITEXHHUKOMN, MO3BOJSIOIIMMY CBOEBPEMEHHO M B IIOJHOM OO0BEME OpraHM30BaTh
IIPeNOCTaBICHNE MYHHLUITAIBHOW YCIYTH.

Mecra s HHGOPMHpPOBAHHUS 3asBUTeNel TUGO HX NpesCTaBUTENeH 060pyAyIOTCs
HHGOPMALMOHHEIMA ~ CTEHAAMH, KOTOpHIE JOKHEL OBITh 3aMETHBIMH, XOpOIIO
IpOCMATpHBAEMEIME W (yHKIMOHaTbHEIMM. Ha HMHQOPMANMOHHBIX — CTEHIAX
pasMemnaeTcsa uaopMalys, yKa3aHHad B MyHKTaX 3, 9 HACTOSIIETO aAMMHHUCTPATUBHOTO
periaMeHTa.

JIns oKMIaHus MpUeMa 3asBUTEIIM OTBOAATCSA MECTa, OCHAIICHHBIE CTYIbAMU.

18. IlokasaTenn MOCTYNHOCTH M KauecTBa MpPEJOCTABICHHA MYyHULHNAIHON
YCIIyTH.

3asgBuTens (€ro NpPENCTaBUTENb) B3aMMOJECHCTBYeT ¢ JOJKHOCTHEIMM JIHL@MH
ApxuBa B CIEAYIOIHX CIyJasx:

TIpH TIPEJOCTABIEHUH 3alpoca M JOKYMEHTOB, HEOOXOMUMBIX IS MPENOCTABICHUA
MYHULUIIAIBHON YCIIyTH; '

npy HeOOXOMMMOCTH MPENOCTABATE IOIOJHUTENBHEIE CBEICHHS, [O03BOJIAIONMHE
OCYIIIECTBUTH MIOMCK JOKYMEHTOB, HEOOXOIMMBIX JULL MCIIONHEHUS 3a11poca,

TIpM TIONy4EHUHN PE3yIIBTaTa IPESIOCTaBICHAS MyHANMIATBHO! YCIIYTH.

BsamMopeiicTeue 3agBuTeNs (€ro IpeAcTaBUTENd) C JODKHOCTHBIME JIHIIAMH

@



ApxuBa npy NpenoCTaBICHUM MYHUIVIIAIBHOH YCIYrd OCYIOECTBIIACTCA JIMYHO, IO
TeneOHy, ¢ HCIONB3OBAHUEM IIOYTOBOM CBA3M WM IIyTeM OOMEHa BJICKTPOHHBIMU
JOKyMEHTAaMH C WCIOJIB30BAaHAEM HH()OPMAHOHHO-TEIEKOMMYHAKAIIMOHHON CETH
Wureprer.

ITokasaTenu JOCTYIMHOCTH M KaYeCTBA MYHUIUIIAIBHOM YCIYTH OIIPEACTIAIOTCS:

a) HHOOPMUPOBAHHOCTHIO 3aABUTENCH 0 MYHHUIMIIAIBEHOM yCIyTe;

0) kKoMGbOPTHOCTHIO OKUIAHNS ¥ MOTY4EHHs MYHHUIMIIATEHON YCITyTI'H;

B) BEXIMBOCTBIO, TAKTHYHOCTBIO, KOMIETEHTHOCTHIO H IPO(ecCHOHAIBHON
TPaMOTHOCTBIO JIOMKHOCTHBIX JIML, [IPEAOCTABIIAIOMMX MYHUIMITAIBHYIO YCIYTY,

r) co0JIroIeHIeM CPOKOB NPEAOCTABICHU MyHHIIUIATIBHON YCIIYI'H;

) OITepaTUBHOCTHIO IPEAOCTABICHH MYy HUIMIIAIBHOM YCIIYTH;

€) IOCTOBEPHOCTEIO U MOJTHOTOM NpenocTaBisieMoil HHPOpMaIlim,

) OTCYTCTBHEM 0GOCHOBAHHBIX a0 3asiBUTENCH.

19. OcoGeHHOCTH NPeJOCTaBIEHNA MYHHITMIAIBHON YCIYTH B 3JIEKTPOHHOM hopme.

Jing IONy4eHHS MYHAIMOAIBHON YCIyrH B OJIEKTPOHHOM BHJE 3asBUTCIAM
TPeNOCTABIAETCA BO3MOXKHOCT HANPABUTE 3alpOC O MPENOCTABIECHUH MYHUIANATBHOM
yelIyru  depes  (elepanBHYI0 TOCyHapCTBEHHyI0 cucreMy «Enmmeii  mopran
TOCY/I@PCTBEHHBIX M MYHHIMNATGHEIX youyr (dyHkimmif)» (www.gosuslugiru) myrem
3aIONHEHMS  CICHMAJBHOM  MHTEpakTHBHOM  (GOpMEI, KOTOpas  COOTBETCIBYET
TpeGoBarmnaM PeepansHOro 3akoHa ot 27 mois 2010 roxa Ne 210-03.

[Ipu monaye 3ampoca B 3JEKTPOHHOM BHJIE K HEMY IPHKPEILIAIOTCS CKaH-00pasiibl
JOKyMEHTOB COIJIACHO HCYEPIBIBAIOIIEMY [EPEUHIO JOKYMEHTOB, HCOOXOMHMEIX I
NpeNOCTABICHNUS MYyHULHNanbHOW ycmyrd. Ilpm STOM 3ampoc W JOKYMEHTBI
3aKPETUISOTCS SJIEKTPOHHON IIOAMKCHIO 3adBUTENA, AOIYCKAaeMOH B COOTBETCTBHU C
JEHCTBYIOIIMM  3aKOHOZarenbcTBoM Poccuiickodi @Denmepanum i OMyHCHUS
TOCYIaPCTBEHHBIX U MyHHUIUIIANBHEIX YCIIYT.

[IpieM M pEeTUCTpal|s 3ampoca O MPeJOCTABIEHMM MYHHIUIIAIBHOH yCIyrd B
snekTponHo# (opMe obecreunsacrcs Ha EnuHOM moprajeé IOCYAapCTBEHHBIX H
MYHHLMIATBHEX yoiyr (QyHkimit) (www.gosuslugi.ru). 3asiBures BEIOHpaeT ynOOHBIH
U HETO CIIOcO0 MOJIydeHMS pe3y/bTaTa MyHHMIMIAIBHOW YCIYIH M YK4a3hIBacT €ro B
sampoce: B OpMe SMEKTPOHHOTO AOKYMEHTA, B IMCEMEHHOM BH/IE ITOYTOH WM IOy IUTh
JMYHO. 3anpoc¢ TOMIEKHUT PErHCTpaliK C IPUCBOCHHEM IIOPAAKOBOIO HOMEDPA. Ilo
HOMepY 3aIpoca MOXKHO IPOCIEIUTH CTaTyC MPEeNOCTaBICHUA MYHHIMIATEHOR YCITyTH:
IpEESATO OT 3afABUTENs; IEPeJaHo B BEJOMCTBO; MyHHMIWNAnpHad yCiIyrd He
npefocTapneHa (3aABMTENb HE SBHICS B COOTBETCTBUH C HA3HAYCHHOH 04epenpIo);
ACTIONTHEHO.

3agBuTeNs HMMeET IpaBo depe3 EJWHBIM MOpTaJl TOCYHApCTBCHHBIX M
MYHHALMIATEHEIX YeIyr (yHKumii) 3anucarbcs Ha IPUEM B OpraH, TIpeJOCTaBIIAFOLIMH
MYHMIMTAIBHYIO YCIyTy. B 3TOM cilydyae 3aABUTENb MPUXOAUT B TO BPEMs, Ha KOTOPO®
3amucaics M MPUHOCHT [aKeT IOKyMEHTOB, COMVIACHO HCHYEPIBIBAIOMIEMY IICPEIHIO
JIOKYMEHTOB, HEOOXOMMBIX JUIA IPEJOCTABIEHUs My HULANIAIbHOH YCIyI'H.

[lonydeHue pe3yNbTaTa MNPEAOCTABICHHS MYHHUIMAMAIBHOH yCIyrd COTIACHO
dbopMe, ykazaHHOI B 3ampoce.

20. OcobeHHOCTH peAOCTaBICHHA MYHHITAIIAJIEHOA YCIyTH B
MHOTO(YHKIMOHAIEHOM LEHTpPE IPEOCTaBICHAS OCYIAPCTBEHHEIX H MyHMIIUIIATbHBIX
yenyr (manee — M®OLI).

MyHHUIEIANbHAs yCIyra npegoctapigercs yepes MPLI npy  Hanmwauy COrTAMICHIA
0 B3aUMOJIEIMCTBHY, 3aKIrodeHHoro Mexay M®II u ApxuBoM.



ITpu o6panieHnu 3asBUTENS 32 NIPEIOCTABICHUEM MYHHUITUITANEHOK yeuyrd 8 MOI,
cnenmanucraMmy M®I ocymecTBisercs npueM 3alpoca ¢ IOCHEAYIOMEH MEPECEUIKON
ero B ApXUB. '

AIIMMHHCTpaTHUBHEIE MPOLEAYPH, TNPEAYCMOTPEHHEIE MyHKTamm 23, 24, 25
HACTOALIETO AJMHMHHCTPATHBHOTO PETJIAMEHTA, MO MPEJOCTABICHWIO MYHMIMNATIBHOM
YCIIyTH BBIIONHSAIOTCS NODKHOCTHBIMM JIHIIAMUA ApXHBA.

HMudopMallMoHHEIE MaTepHanbl, NOATOTOBJICHHBIE II0 3alpocCy, MOCTYMHBIIEMY
gyepes M®LI, nanpapigoTcd B afpec 3asBUTENA 110 IIOYTE.

ITo xenaHmIo 3agBUTEN, YKa3aHHOMY B 3alIpoce, ITOJrOTOBJIEHHEIC B COOTBETCTBHI
C ero 3arnpocoM HH(GOpMAIMOHHEIE MaTepualsl MOTYT OBITh HaIIPaBJICHEI B €r0 aJpec C
ACIIONB30BAHMEM CPEICTB (DAKCHMHIBHON CBA3H, 3JEKTPOHHOM IOYTEI, & TaKKe MOIYT
OBITH BEIJaHEl eMy B ML,

III. COCTAB, IIOCJEAOBATEJHFHOCTH 1 CPOKY BBHIIIOJTHEHNS
AJIMAHUCTPATHUBHBIX IIPOIEAYP (JEMCTBUIT), TPEFOBAHUS K
MOPSIAKY MX BBIIIOJIHEHW S, B TOM YACJE OCOBEHHOCTH
BBIIIOJIHEHWSI AIIMAHMCTPATHUBHBIX IIPOIENYP (IEMCTBUIA)
B JIEKTPOHHOMN ®OPME

21. OnmcaHue  MOCHEJOBATENBHOCTA  JACHCTBUHA NPH  IPEHOCTABJICHUU
MYHUIMIAIBHOM YCIIyIH.

7 Opranusalys NpPeJOCTABIEHHS MYyHALUWIATBHOM YCIyIM BKIIOYaeT B cebst
CIIEAYIOIIHUE NPOLEAYPHIL:

a) IIPUEM | PEeTUCTpaLs 3alpOCOB;

0) anany3 TeMaTHKH 3aIIPOCOB;

B) IIOMCK apXHABHEIX JOKYMEHTOB, HEO0OXOMUMBIX I HCIIOTHEHHS 3alIpOCOB;

r) obopMIIeHNE apXUBHEIX CIIPABOK, APXMBHEIX BEIMCOK U aDXUBHBIX KOIUH,

1) HallpaBJICHHE PE3YIbTATOB MYHHIIMNAIBHOM YCIYTH 3aIBUTEILAM.

Bi1oK-cXeMa IMPeIOCTaBICHUS MyHUIMIANGHOH YCIyrd NpUBE/ICHa B MPHUIIOXKEHHUI
No 1 k HacTodmeMy agMUHHCTPATHBHOMY PErJIaMEHTY.

22. AIMHHUCTpaTHBHAS IPOLIEAYpPa - IPMEM ¥ PETMCTpallis 3alpoCoB.

OcHOBaHHMEM JUId Hadala aIMHHHCTPAaTUBHOM IPOLEAYPEI ABJIAETCS IOCTYILICHHAE B
ApXUB IMICKMEHHOTO 3ampoca 3asBuTens, hopMa KoToporo npusencHa B IIpunoxenun
Ne2 HacTOSINEro amMHUHHCTPATUBHOIO periaMeHTa, B ToM dueae depes MOILL, wim
sarpoca B JJeKTpoHHOM Qopme uepes EnuHbli mopran TCOCYJAapCTBCHHEIX U
MYHHIHMIIATEHEIX YCIyT (GyHKImMIL).

JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ MPHEM W PErucTpPalyio  3ampocos,
MPOBEPSIET COOTBETCTBUE IPECTABIEHHOTO 3adBIECHMA TPEOOBaHUAM, YCTAHOBICHHBIM
IIYHKTOM 9 HACTOSAIIEro afMUHICTPATUBHOIO PETIaMCHTA.

IIpy OTCYTCTBUH y 3aABuTeNs OhOPMICHHOIO 3aIpoca MM B Clydyae OpOPMICHU
3anpoca HeHamIekKauM o0pa3oM JODKHOCTHOE JIAIO, OTBETCTBEHHOC 3a MpHEM H
PETHCTPAIAIO 3aIPOCOB, OMOraeT 3asBUTENIO OQOPMHUTH 3ampoc WX OPOPMIAET €ro
CaMOCTOSITEIBHO C MOCIEAYIOIIIM IIPeCTaBICHHEM Ha MOIIVICH 3adBUTEIIO.

[Ipy BHISBIEHMHM OCHOBAaHMi, yKasaHHRIX B myHkre 10  Hacrosmero
aIMAHHCTPATHBHOTO PEraMeHTa, 3aaBUTEMO OynerT OTKa3aHO B NpUEME NOKYMEHTOB,
HEOOXO0AMMEIX JUIsl IIPEIOCTABICHHS MYHHIIUITAIBHON YCIYTH.

JIO/DKHOCTHOE JIMIIO, OTBETCTBCHHOE 32 TMpHEM U PErHCTPAlMIo  3alpocoB,
PETHCTPHUpPYET 3aIpOC B COOTBETCTBUM C IYHKTOM 16 HACTOAIIETO aJAMUHVUCTPATHBHOIO



pernaMeHTa B Teuenue 1 pabouero JHs.

IIpu nocrymnenunu MeTepHeT-06pamenus (3anpoca) 3asBUTENA € YKa3aHHEM anpeca
3JIEKTPOHHOH IOYTHl ¥ (WIM) NOYTOBOTO ajpeca €My HampaBISercs YBEIOMIECHHE O
npreme lureprer-o6pameHus (3ampoca) K pacCMOTPEHMIO B JIE€Hb PETHMCTPALMU
3ampoca. ,

Hurepner-obpamienye (3ampoc) 3agBUTENs pacledaThiBA€TCs, M B JaIbHCHIICM
paGoTa C HHAM BEIIETCS B YCTAHOBIEHHOM TOPAIKE.

PesynpraToM mpouenyps! SBIsAETCA MPOCTaBICHHE HA 3alPOCE PErMCTPAIMOHHOTO
HOMEpA U JaThl PETUCTPALY M Iepefada 3aperucTpUpOBaHHOr0 3apoca pYKOBOTUTEIO
ApxwuBa.

Pe3ynpTaT BBIIOJNHEHWS aIMUHHCTPaTHBHON IpomeXyphl (UKCHpYEeTCsS B
3JIEKTPOHHOM KypHaJIe OCTYIUICHHUS ¥ HCIIOIHEHNS 3aIIpOCOB.

23. AHanus TeMaTUKY NMOCTYNHBIIKX 3alIPOCOB.
OcHOBaHMEM IS HAayaja aAMHHHCTPATHBHON IPOLEIYPH SBIETCS IONyIeHUE
3aperuCTPHpPOBAHHOTO 3a1IpoCca pyKOBOAUTEIEM APXHBA.

PykoBomurens ApxuBa B TedcHHE 3-X paGoumx [Hel OCYIIECTBIAET AHANH3
TEMATHKH [IOCTYIMBLIETO 3ampoca C YYeToM HeoOXOMUMBIX NPO(ECCHOHATHHBIX
HABHIKOB ¥ HMeIOErocss B ApxXHBe HayYHO-CIIPABOYHOI'O anmapara, CIpaBOYHUKOB IO
dbonmam apxuBoB 1 0a3bl JaHHEIX "ApXUBHEIN GOHA" K NEPENAET 3aPOC JODKHOCTHOMY
ALY, OTBETCTBEHHOMY 32 MCIIO/IHEHKE 3alIPOCOB.

Pe3ynpTaToM IpOoLEeLypEl ABJISETCS ONpeNeIICHuE:

— MpoJO/DKEeHHe paGoTHl ¢ 3alIPOCOM B YCTaHOBJIEHHOM IIOPSAIKE;

— HampaBJI€HHE 3ampoca B Jpyroil ApXvB WIM OpraHHM3allHi0, T/Ie XPaHATCH
He0OXOMUMEIE apXUBHEIE JOKYMEHTHI, C YBEAOMJIEHHEM 00 5TOM 3aSBUTEIL B
TeueHne 5 pabouux IHEI ¢ MOMEHTa PETUCTPaLHH;

— OTKa3 B HCIOJHEHHWH 3ampoca B COOTBETCTBHMHE C IyHKTOM 11 HacTosfmero
aJMHHACTPATHBHOTO pErjlaMeHTa ¢ yBEeIOMJICHHEM 00 3TOM 3ajBUTCNIS B
TeueHne 5 pabouux JHEH ¢ MOMEHTa PpeTHCTPaLHHL.

Pe3ynbTaT BHIIOJHEHHS aJMIHUCTPATHBHOM Npoueyphl (QUKCHPYETCS Ha 3amlpoce
B BH/IE PE3OIIOLMH.

24. TTorcK apXHBHBIX JOKYMEHTOB, HEOOXOMMEIX Ul HCIIOJHEHNA 3aIIPOCOB.

OCHOBaHMEM I Hayala aJIMHHUCTPATHBHOH NpOLENYpHl SBIACTCSI IONYIEHHE
3aIpoca JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHEIM 3 UCITOJTHEHHUE 3aIIPOCOB.

JIO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 WCIOJHEHME 3amlpocoB, B TeyeHne 8
paGounx gHeM, TPH MOMOWIM HMEWOIIErocd HayYHO-CIIPABOYHOrO  ammapara,
CIIPAaBOYHMKOB 1O (OHEAM apXuBOB ¥ Gasbl TaHHBIX «ApPXHMBHBEIH GOHI» OmpenerieT
APXMUBHBIC IIH(PEI JOKYMEHTOB, HEOOXOAUMBIX JUIA MCTIONHCHHS 3aIpoca 1 MOJIy4acT U3
apXMBOXPAHIIHINA HEOOXOAUMBIE JJI9 HCIOJHEHM 3arpoca Jela.

Pe3ysIbTaToM NpOLEypHl SBILETCSA ONpEACICHHE U TIONyYeHHE HEOOXOMUMBIX I
MCIIOJIHEHHUS 3apoca JOKYMEHTOB U3 apXUBOXPAHMIIHIIA.

Pe3yspTaT BBINONHEHUs aJMHHUCTPATHBHON Ipomexypsl QuKCHpyeTcs B KHHATE
BEIIaYX apXHUBHEIX JOKYMEHTOB H3 apXMBOXPAHWIHINA [T HCTIONHECHNA 3aIpOCOB.

25. OdopMIIeHHE apXUBHBIX CIPABOK, APXUBHEIX BHITMCOK U aDXUBHEIX KOIIHEH.

OcHOBaHMEM IJIf Hadajla aJMUHHACTPATHBHOW NpOLIELYPHl SBJISIOTCA IOJIYyICHHBIC
JUTS MCTIOMHEHYS] 3al1p0ca JOKYMEHTE.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HCIOJHEHHE 3alpocoB, B TCUCHHE 3
pabounx mHe# 0GOpPMIILET apXUBHEIE CIIPABKH, APXHUBHbIEC BBINFCKH ¥ aDXMBHEIC KOIMMH.

ApXWBHas CIPaBKAa ¥ apXWBHAS BHIIICKA COCTABIIAIOTCA C O003HAYCHIEM HA3BAHUS
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HHGOPMAMOHHOT'0 JOKYMEHTA ApPXVBHAS CIIPaBKay, « ApXHBHAs BEIIHCKAY.

TekcT B apxuBHOUN chpaBKe HaeTcsd B XPOHOJIOTMYECKOH IIOCIESNOBATEIbHOCTH
COOBITHH C yKa3aHHWEM BUIOB ApXUBHBIX NOKYMEHTOB M HMX JaT. B apXWBHOM CIpaBKe
IOIycKaeTcs IUTUPOBAHUE apXHBHEIX IOKYMEHTOB.

B TexkcTe apxWBHOM CHpaBKM HE [OMYCKAlOTCA M3MEHCHHWS, HCIPaBIICHUS,
KOMMEHTApUY, COOCTBEHHEIC BEIBOIEI WCTIONHUTENA [0 CONESPIKAHHIO APXMBHBIX
JIOKYMEHTOB, Ha OCHOBAHUY KOTOPHIX COCTABJIEHA apXMBHAA CIIPABKA.

IMocie TEKCTa apXUBHOM CIIPABKY IPUBOIATCA apXMBHEIE IMU(PHI M HOMEPa JHCTOB
eVHHI] XPAaHCHMS apXWBHBIX JTOKyMEHTOB, II€YaTHEIC W3JAHHA, UCIIONb30BABITHEC 1A
COCTaBIICHUSI aPXUBHOM CIIPABKH.

B apxuBHO# crpaBKe, 065eM KOTOPO# MPEBHILIAET OJMH JIHCT, JIUCTHI JODKHEL OBITH
IpOIIMTHI, IPOHYMEPOBAHEl ¥ CKPEIICHHI [1€4aThI0 ApXUBa.

ApXUBHEIE CTIIPaBKK JOJKHEI OQOPMIIATECA Ha OilaHKe ApXHBa.

ApXMBHas CIIPaBKa TIOJUCHBAETCS PYKOBOIUTENEM APXMBA, 3aBEPAETCS NEUATHIO
ApxuBa, Ha Helt IpocTaBIseTCd HOMED M JaTa COCTaBJICHHA.

B apxuBHOM BHIIMCKE HAa3BaHHE apXMBHOrO JOKYMEHTa, €ro HOMEp H Jara
BOCIIPOM3BOIATCS [MOJHOCTHIO.

AyTEHTUYHOCTS BEIIZHHBIX I10 3aIIpOCaM apXWBHEIX BBIHCOK YHOCTOBEPACTCH
TIOIIACHIO PYKOBOMUTENS APXUBA U [IEYATHIO ADXHBA. '

Ha 060poTe KaXIOoro JICTa apXMBHOM KOIMX NPOCTABIIAIOTCA apPXUBHBIC [IQPH! 1
HOMepa JIHCTOB €/IMHAI XPaHEeHHs apXUBHOTO JOKyMeHTa. Bee JIMCTEl apXMBHON KOIUU
CKPEIULSIIOTCS. ApXHBHasi KOMHA 3aBEPACTCS IEYaThi0 M MOJANMCBHIO PYKOBOTUTEIA
Apxusa.

IIpg OTCYyTCTBUM JOKYMEHTOB, HEOOXOOMMEBIX JUIi MCIOIHEHHA 3arpoca,
COCTaBIIAETCA OTBET 00 OTKa3e B NpEIOCTABJICHHM MYHUIMNAIBHON ycmyru. B orsere
p3garaeTcd I[PUYMHA, [0 KOTOpOH HEe IPEeACTaBIfeTcd BO3MOXHBIM  BHIIATh
3ampalMBaeMbIil JMOKYMEHT WIH cIpaBKy. IIpy HeoOXOmMMOCTH OTBET 3aBEpACTCA
[IeYaThIo.

ApXUBHEIC CIIPaBKH, ApXHBHBIE BHIINCKH M apXHBHEIE KOMMH OQOPMIIOTCS HA
rocynapcTBEHHOM s3bike Poccuiickoli deseparmu (pyccKom).

Pe3y5TaToM Ipouenypsl SBISETCA OATOTOBICHHAA M COOTBETCTBY FOIIM obpazoM
oOopMIIeHHast apXUBHAA CIIPAaBKa, apXMBHAs BBHIIKCKA, apXABHAS KO 6o 0TBET 00
OTKa3€ B IPENOCTaBICHUN MYHHUIMIAIBHON YCIYTH.

PesyqpTarT BHIIONHEHMSA AAMUHWCTDATHBHOM Tpouefypsl (uKCHpyeTcs B
5IEKTPOHHOM KypHaJIe IIOCTYIUIEHHS Y MCTIONHEHHS 3aIIpOCOB.

26. HanpaBiieHH€ OTBETOB 3aABUTEIISIM.

OcHopaHWeM Ui Hayaja aJMHHUCTPAaTUBHOM NPOLEAYphl ABIACTCHA IIOIyHCHHE
o(bOpMIEHHOM ApXVBHOM CIIPaBKH, apXMBHOH BEIIACKH, apXMBHOH KOIMH nubo OTBETA
06 OTKase B MPEJOCTABICHUH MYHHIMIAIGHON YCIyrd JO/UKHOCTHBIM JIHIOM,
OTBETCTBEHHBIM 33 HAIPaBICHHE OTBETOB 3asiBUTEILAM.

JO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HANpPaBICHHE OTBETOB 3afBUTCIAM B
Teuenme 2-x paboUMX IHEM OCYIIECTBISET OTHPAaBKY TOTOBBIX HH(OPMAIHOHHBIX
MaTepHaIOB 3asIBUTEIIO.

IoToBBIe MH(OPMAIMOHHEIE MaTEpHAIIbl (ApXUBHEIE CIIPaBKH, apXUBHEIC BBIIIMCKH,
apXHBHEIC KOIMM), OTBETHl 00 OTKase B IpPENOCTAaBICHHUH MYHHITUIAIBHOH yCIyru
BBICEUIAIOTCS HETIOCPEACTBEHHO B a[IpEC 3asABHUTEIS I10 II0YTE NPOCTHIMU NHACHMAMH.

T1o 5KeJIaHMIO 3asBUTENS, YKA3aHHOMY B 3aIIpOCE, IOArOTOBICHHEIC B COOTBETCTBUM
C €ro 3aIpocoM HH(GOPMALMOKHEIE MATEPHAIEL MOTYT OBITh HANPABICHE! B €r0 /pec ¢
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HCIIONB30BAHUEM CpPEACTB (DaKCHMMIIBHON CBSA3HM, DICKTPOHHOM moYTH (Ha anpec,
yKa3aHHEIA 3asBHTENEM), yepe3 (emepalbHYI0 TOCYAapCTBEHHYIO HH(OPMAIMOHHYIO
cucreMy «EIMHEIN OpTal TOCYJapCTBEHHBIX ¥ MYHHLIUNAIBHBIX YCIYT (QYHKIHUH)», a
TakKe MOryT OBITH BBHIIAaHEI €My IIOJ] POCIMCH MNpH IPEABIBICHHM IOKyMEHTa,
YIOOCTOBEPAIOIET0 JIMYHOCTh, JHMOO JOBEpeHHOMY IHIy (Opd IpeJbSIBICHAH
JIOBEPEHHOCTH, OOPMIIEHHOH B YyCTAHOBICHHOM MOPAAKE).

Pe3yasTaT BRIIOJHEHUS aIMUHHUCTPATUBHON IpOLeAypEl (GUKCHUPYETCS B XKypHAIS
BBLI29{ UCIIOIHEHHBIX 3aIIPOCOB.

IV. ®OPMBI KOHTPOJIS 3A IIPEJOCTABJEHUEM
MYHHUIIUTIAJBHOM YCJIYI'!A

27. TlopaioK OCYIIECTBAEHMS TEKYIIEr0 KOHTPOIS 3a COOMIOJECHAEM H
HCTIONHEHHEM JOKHOCTHBIME JIHIAMH ITIOJIOXKEHUI HACTOSIIETO aJMUHUCTPATHBHOTO
pernaMeHTa.

Texymuilt KOHTpOIE COOMOAEHN MOCIEIOBATENBHOCTH JEHCTBHI, ONpPEIENeHHBIX
NpOLIEAYypPaMH [0 TMPEAOCTaBICHHIO MYHHIMIIAJBHON YCIyr'H, W NpPUHATAL pPeIIeHHI
JTOJDKHOCTHBIMH JIMIIaMU (Hajiee - TeKYIUii KOHTPOJIb) OCYIIECTBIIAETCA PyKOBOOUTENEM
Apxusa.

Tekymmii KOHTPOIb OCYIIECTBIACTCS [IyTeM HPOBEACHHS IPOBEPOK COOMONCHHA U
HCIIONHEHUS JOJDKHOCTHEIMH JIMI@MM HACTOSIIEr0 aJIMHUHHCTPATHBHOIO pEriaMeHTa,
HOPMAaTHBHEIX IIPaBOBBIX akToB Poccuiickoii ®enepaumu, IlpuMopckoro Kpad,
" aIMHHMCTpanuH [TapTH3aHCKOro ropoACcKOro OKpyra.

[To pe3ynbTaTaM IMPOBEPOK PYKOBOAWTENh JacT YKa3aHWA IO YCTPAHECHHIO
BEISBJICHHEIX OTKJIOHEHH#, HApYIIEHUH U KOHTPOJIUPYET UX UCIIONHEHHE.

28. Tlopsmok W TEPUOAWYHOCTH OCYLIECTBICHMS IUIAHOBBIX H BHEILIAHOBBIX
IPOBEPOK MOJHOTH ¥ Ka4€CTBA NPEJOCTABICHA MyHHIMIIATLHOHN YCIIYTH.

JIns mpoBedeHWS IUIaHOBOM IPOBEPKA IIONHOTHI M Ka4eCcTBa IIPEIOCTABICHHUS
MYHHIANATBHOM YCIIYTY Ha OCHOBaHMH PaciopspkeHus aqMuaucTpanuu [laprusaHckoro
TOPOJCKOTO OKpyra (OpMHPYeTCs KOMHCCHS, B COCTaB KOTOPOH BKJIIOYAIOTCA
MYHHMLIAIAJIBHEIE CITyKallue.

BHEITaHOBEIE INPOBEPKH OCYNIECTBISIOTCS [0 KOHKPETHOMY OOpAlleHHIO
sagBuTeNs. IIpy MpoBepKe MOTYT paccMaTpPHMBATECA BCE BOIIPOCH, CBA3AHHBIE C
IpeIOCTaBICHHIEM MYHHULMIIAIBHON YCIyTH.

Pe3ynbTaThl OPOBEPKH OGOPMISIOTCA B BHJE CIPaBKM, B KOTOPOH OTMEHAIOTCA
BBHIABIICHHEIE HEMOCTATKH M YKa3aHUs [10 X YCTPaHEHHIO.

29. OTBETCTBEHHOCTh AODKHOCTHBIX JIMI] 32 PEHICHUs M AEHCTBHSA (6e3neticTeue),
IpUHEMaeMEle (OCYIIECTBIsAEMBIC) WMH B XOJe IIPEJOCTAaBICHHsS MYHMIHIATBHOA
YCIYTH.

JTO/DKHOCTHEIE JTHIIa APXUBA, [PeJOCTABIAIONINE MYHUIHUIIATBHYIO YCIyry, HECYT
TEpPCOHANBHYIO OTBETCTBEHHOCTH B COOTBETCTBHMH C 3aKOHONATENBCTBOM Poccuiickoi
denepannu 3a: ' _

— HempaBOMEpHBIi 0TKA3 B IPHEME MK HCIIOIHEHNH 3aIPOCOB;

— geficTBHe WM Oe3feiicTBHe, BeOyllee K HApyIMICHWIO NPaB M 3aKOHHBIX
HHTEPECOB 3asABUTEIA;

— HapyllIeHMe CPOKa U MOpsKa PeruCTPaliii 3a[PoCoB, UX PACCMOTPEHUS;

— IPHUHATHE 3aBeJOMO HEOOOCHOBAHHOIO HE3aKOHHOI'O PEINCHHIS;

— IIpefOCTaBJIECHNE HEIOCTOBEPHOM MH(OpMALliH;
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—  pasrialieHHe CBEJCHUI 0 YaCTHOH KU3HM rpaxkaanuHa (6e3 ero corvachs);
— COXpaHHOCTh HAXOISAIIMXCS Y HUX Ha PErUCTPali, paCCMOTPEHHUH 3alpOCOB
¥ JOKYMEHTOB, CBA3AHHBIX C X MCIIOIHEHHEM.

Ceenenus, comepxaliuecs B 3aIpocax, a TakKe NEpCOHANBHEIC TaHHBIC 3aABUTEIIA
MOTYT HCIIOJIE30BATHCSA TOJNBKO B CIIY)KEOHEIX LENISX U B COOTBETCTBHH C IIOJTHOMOTHAMHU
nHLa, paboTaroIIero ¢ 3alpocoM.

30. ITopanok u HOPMEI KOHTPOJIS 32 MPeNOCTaBIeHHEM MYHHMIIMIIAIBHON YCIIyTH, B
TOM YHCJIE CO CTOPOHEI TpaykaaH, X 00beqMHEeHHI 1 OpraHu3alii.

['paxkmane, ux OOBEAWMHECHMS M OpraHU3alldd MOIYT OCYIIECTBJIATH KOHTPOJIL 3a
MpeJoCTaBIeHHeM MYHMIUNAIBHOM ycuayru B QopMme 3aMedaHdii X KadecTBY
MPEIOCTABICHUS MYHUIMIAIBHON YCIYIH, a Takke MpeIOKCHUH 110 YIyJHICHHIO
Ka4yecTBa IPEeNOCTaBJICHN MyHULIUIIAIBHOMR YCIyrH.

ITpeyiokKeH s ¥ 3aMeYaHus MPeTOCTABISIIOTCS HEIOCPEACTBEHHO B ApXHB JHb0 ¢
MCIIONIb30BaHUEM CpeACTB TeleOHHON ¥ [TOYTOBOH CBA3M, a Tarke Ha MHTEpHET-CaiT
aaMuBUCTpanuu I1apTr3aHckoro ropoickoro oKpyra.

V. IOCYIEBFHBIN (BHECYAEFHBIIN) IOPSAOK OBXKAJOBAHUS
PEIIEHMWIA ¥ JEMCTBUMA (BE3JEACTBHS) OPTAHA,
IPEJOCTABJISAIOIIETO MYHHUIIUIAJIBHYIO YCJIYTY,
TOJKHOCTHOI'O JIMIIA OPTAHA, IPEJOCTABJISIIOIIETI'O
MYHUIIAITAJBHYIO YCJIYTY, JUF0 MYHULTUIIAJIBHOI'O
CJIIYKAIIIETO

31. IlpaBo 3asBHTens Ha HocyneGHOe (BHecyneOGHOE) OOKalOBaHHE IEHCTBHI
(GesnelicTBus) ¥ pemieHui, NPHHATHX (OCYIIECTBISEMBIX) B XOZE IPESHOCTABICHHUS
MYHUIMIIATEHOM YCIIyTH.

Pemenus u zeiicreus (Oe3meiicTBhe) MOKHOCTHBIX JIHI[ M pelICeHUA Oprasda,
IPENOCTABIAIOMET0 MYHHLMIAIBHYIO YCIyTy, NpPHHATEIE B XOA€ MNPENOCTABICHUA
MYHHIHTATBHOM YCJIyTrH Ha OCHOBAHHM HACTOAINETO aJMHUHHUCTPAaTHBHOIO PErNIAMCHTA,
MOTYT GBITh 00aTOBAHEI 3asBATENEM B J0Cyne0HOM (BHECYAEOHOM) MOPS/KE B CPOKH,
eIy cMOTPEHHEIe 3aKOHOAaTeNbcTBOM Poccuiickoit Dexepanu.

32. IIpenmer nocyneGuoro (BHeCYneOHOro) 003KaIOBaHus.

JocyneOusii (BHecyNeGHEL) MOPAIOK 06XKATOBAHKA, YCTAHOBICHHBIN HACTOAIIAM
paszenoM, NpUMeEHSeTcs KO BCeM IpOIeAypaM, NepedncIeHHsIM B paspene III
HACTOSIETO aJMHHMCTPATHBHOTO peErjlaMeHTa, B TOM YHCIE 3asgBUTENb BIPaBe
obpatuThCs © xkamo0oif B ciydae HapyIUIeHHs CpOKa PETHCTpalu 3ampoca o
NPEIOCTABICHUA MYHHLMIAIGHOM —yCIOyrHW; HapyLIeHHs CpoKa NpEHOCTaBICHUA
MYHHIANATEHONA YCIyrd; TpeOOBaHMA y 3asABUTENS NPEJCTABICHUA NOKyMCHTOB I
nH(OpMALH, HE IIPEIyCMOTPEHHEIX HACTOAIIMM aMIHUCTPATUBHEIM PErTIaMeHTOM JJIA
TPENOCTaBIeHNs] MyHUIMIIANBHON yCIIyrd; OTKasa B IPHEME JOKyMEHTOB M OTKa3d B
IPENOCTABIEHHY MYHUIHNAIPHONR yCOyrw, OTKasa OpraHa, NPElOCTaBILAIOIIETO
MYHUUMIANBHYI0 YCOyry WIH JO/DKHOCTHOrO JHI[a OpraHa, NpeHOoCTaBIIAFOINETO
MYHHLMIATEHYIO YCIyTY, B HCIPABICHHUH JONYIIEHHEIX ONEYaTOK, OMMOOK B BEIIAHHBIX
B pe3yJsTare IPeOCTaBIEHH My HUIMIIAILHOM YCIyrH JOKyMEHTaX.

33. TlepedeHb OCHOBAHMIA VISl OTKa3a B PACCMOTPEHHH KajIO0bL:
- eI TEKCT alo0bl He TOANAacTCs IPOYTEHHIO, OTBET Ha >auoly He
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JaeTcs, 0 ueM cooOImaercs 3asBUTEIIO, HallpaBUBIIEMY Kajlo0y, €ciu ero GaMuius u
IIOYTOBEIH afpec NOANAIOTCA NPOYTEHHIO;

- €CIIH B kajo0e 3asiBUTENs CONEPIKUTCS BOIIPOC, HA KOTOPHIA 3aABUTEINIO
MHOIOKpParTHO JaBajliCh IIMCBMEHHBIE OTBETHI II0 CYLIECTBY B CBA3M C paHee
HaIIPaBICHHBIMM KajJo0aMH, M IIPH 3TOM B kayno0e He INPUBOAATCA HOBBIE HOBOJEI HIIH
00CTOATENBECTBA, APXUB BIpaBe NPUHATH PEIICHHE 0 GE30CHOBATEIBHOCTH OYEPEAHOMN
KaJI00BI ¥ IPEKPaIeHAN IEPENFCKH C 3asdBUTENEM 110 JaHHOMY BOTPOCY IpPH YCIOBWH,
4TO yKa3aHHas xajoOa ¥ paHee HalpaBiIsseMbIe XKalo0bl HalpaBIAINCh B ADXUB.

34. OcHoBaHus [ Hayaja M[POUEAYPHl JocyneGHoro (BHeCYAEOHOTO)
o0xanoBaHu.

OcHoBaHMeM IUTA Hadaja IpoLenypH JocyAeOHOro (BHecyaeOHOro) o0xanoBanys
gBiseTcs  Jkanoba 3agBuTeNs Ha pemenms, JAclicrBus  (6Ge3neiicTBHE) oprama,
TPEOCTABNSAIONEr0 MYHMIMIAIBHYIO YCIYry HIH JOMKHOCTHOTO JIMUd OpraHa,
IPEXOCTABIISIOIIETO MYHUIMIAILHYIO YCIYTYy, NPHHATEIE (OCYIIECTBIIEMBIE) B XOZE
NpeJOCTaBICHU MYHUIIMIAIBHOMH YCIyTH, KOTOpas MOXeT OBITh HalpaBjIeHa II0 [OYTE,
yepe3 MHOTOQYHKIMOHAIBHBIM LEHTp, C HCIOJB30BaHHEM  HH(OPMALIOHHO-
TEIEKOMMYHUKAIIMOHHON ceTH VIHTepHeT, OQHIMaIBHOrO CcaiTa aJIMHHHCTPAIHH
ITapTu3aHckoro TOpPOACKOTO OKpyra, EggHOoro mopraja TIOCYZapCTBEHHBIX U
MYHHLIMIAJIBHBIX  yoayr mubo PeruonamsHOro moprana TIOCYAapCTBEHHBIX H
MYHHUIIATIAIBHBIX YCIIYT, @ TaKXKe MOKET OBITh IPHUHEATA IIPH TUYHOM NPUEME 3aIBUTEIIA.

XKanoba nomxHa colepxKaTh: |

- HAaVMEHOBaHWE OpraHa, NIPEJOCTABJLAIOIIEI0 MYHMIHIIAIBHYIO YCIYIy,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeAOCTaBIsIOMEr0 MyHAIMIATEHYIO YCIYTY, PeIICHUS] 1
neiicTBud (0e3MeiiCTBIA) KOTOPEIX 00XKaTyOTC;

- GaMwMo, ¥Mf, OTYeCTBO (TIOCIEOHEEe - NPH HAIWYKH), CBEICHUI O MecTe
SKUTENBCTBA 3aBUTENS - (PU3MUECKOTO THUIa JU00 HAMMEHOBAaHHE, CBEHACHUS O MECTE
HAXOXKIEHHS 3aBUTENS - FOPHUAMIECKOTO JINIA, & TAKKe HOMEP KOHTAKTHOIO TEle(poHa,
anpec 3JIEeKTPOHHOM MOYTH (MPU HaJHYM{) W IIOYTOBEIA aJpec, M0 KOTOPEIM HOIDKEH
OBITH HAaIlpaBJIeH OTBET 3aABUTEIIO;

- cBefileEMs 00 OOXalyeMBIX pelIeHMsSX W aeiicTBusix (OesnelicTBum) oprama,
MPEIOCTaBMIONIEr0  MYHHIMIANBHYIO — YCIyry, JOJDKHOCTHOTO  JMIA  OpraHa,
NIPEIOCTABJISIONIEr0 MyHHIIUIIATBHYIO YCIYTY,

- JIOBOIBI, Ha OCHOBaHMH KOTOPBIX 3asBUTENh HE COIJIACEH C pEMEHHEM H
neiicreueM (Oe3peiicTBUEM) oOpraHa, IPeAOCTABIAIOUIETO MYHMIMIIANBHYIO YCIYIY,
IODKHOCTHOTO JIMIA OpraHa, MpeXoCTaBIsIoMero MyHHIUIAIEHYIO YCIyTY.

3agBUTENEM MOrYT OHITh MpEACTABJICHHI JOKYMEHTHl (IpU  HalHduu),
TIOATBEP KIAIOINIE JOBOMBI 3aABUTENA, TM0O MX KOIHH.

34, TIpaBo 3agBMTENd HA IOMy4eHHE UHGOPMAIMK M JOKYMEHTOB, HEOOXOIHMEIX
I 060CHOBAHNS M PACCMOTPEHHUS >Kalo0k! (IIPETeH3UH).

3asBUTENs BIIPAaBE 3aNpallMBaTh y OpraHa, MPEIOCTABIIONICIO MYHHIUIATRHYIO
yCIyry, AO/DKHOCTHOTO JIMLIA OpraHa, IPENOCTAB/SOIEro MyHHIMIIANBHYIO YCIyry,
MHOOPMAIIHIO M TOKYMEHTH, HeoOX0quMEIe i 0GOCHOBAHHA M PACCMOTPEHI JKaTO0H!
(mpeTeH3uyn).

35. OpraHbl MyHMITATIATEHON BIACTA U TOJDKHOCTHEIC JIHIA, KOTOPEIM MOXET OBITh
HaIpapleHa Kano0a (peTeHsys) 3asBUTeNs B J0CyAeOHOM (BHECYAEOHOM) IIOPALIKE.

Kanoba nonaercs B MUCEMEHHOH (opMe Ha GyMaKHOM HOCHTENe, B 9JICKTPOHHOM
dopMe B Opra’, NpeNOCTABIMIOMMN MyHHLMNAIBHYIO yomyry, - MKY «Apxus
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ITapTH3aHCKOrO TOpPOACKOrO OKpyra» mo aapecy: I'oromesckas yi.,2a, r. IapTusanck
[Tpumopckoro xpas; email: archive@partizansk.org.

JKanoOs Ha pemieHHS, NPHHATHIE PYKOBOAMTEIAEM OPraHa, MPefOCTABISIONIErO
MYHHUUNIAJIBHYO YCHyry, NONAIOTCS B BBIIIECTOSN[MI OpraH,  agMHUHHCTPAIHIO
[TapTu3aHCcKOro rOpoACKOro OKpyra mo aapecy: yi. Jlemmckas,26a, r. IlaprusaHck
IIpumopckoro kpas, MHTepHer-caiit: partizansk.org., e-mail: pgo@partizansk.org.

Kano6a Moxer ORITE HanpaBlieHa IO IIOYTE, YePe3 MHOrO(YHKIMOHATBHELA IIEHTp
(mpr  ero  HamU4HH), WnrepHer-calit:  partizansk.org ¢  HCIONB30BaHHEM
HH(OOPMAIMOHHO-TEIEKOMMYHUKAUMOHHON ceTr UHTepHET, OQMIMATLHOTO  caiiTta
OpraHa, IpPEAOCTAaBLIIOMIET0  MYHHIMNANBHYIO  yCIOyry, EmWHOTO  mOpTaia
rOCYMapCTBEHHEIX U MyHMIIANATIBHBIX YCIYT, a TAKKe MOXKET OBITH MPHHATA TIPH THIHOM
IpHEME 3asBUTEIS.

36. Cpoku paccMOTpeHH XKal00bl (IIPETCH3HH).

JKano6a mouiexxuT pacCMOTPEHHIO B TEUEHHE NATHAAUATH pabounx aEeit co aus ee
peruCTpalid, a B Ciaydyae oO0)KajoBaHHMA OTKa3a oOpraHa, IIPeJOCTaBISIONIETO
MyHHIMNAIBHYIO ~ YCIYry, JO/DKHOCTHOTO JHIIAa OpraHa, IIpeJOCTaBISIOLIETO
MyHHIUNAIBHYIO YCIyry, B IPHEME NOKYMEHTOB Y 3asBHTENs JUO0 B HCIIPaBJIECHHH
AOIYIICHHBIX OIEYaToK M OmMOOK uiaMm B ciydyae oOXanoBaHHS HapyIICHUS
YCTaHOBJICHHOTO CPOKa TaKMX HCIPABICHUI - B TeUeHHe ISITH pabourx JHEH co IHS ee
perucTpanmm. :

37. PesynbTat focyne6HOro (BHeCYneOHOro) 00KaIoBaHu.

. Ilo pesyneraram  paccMOTpeHHs  JKamoOBl  OpraH, IpPeXOCTaBJIAFOINMIA
MyHHALMIATLHYIO YCIyTY, IPHHIMAET OJHO M3 CICAYIONIHX PeleHHi:

- YAOBIETBOPsAET Kanoly, B TOM umclie B (hopMe€ OTMEHHI IPHHATOTO PEINCHH,
VICIIPABICHUs] OMYIEHHBEIX OPraHOM, NPENOCTaBIAIONIAM MYHHLHMNAIBHYIO YCIyry,
OII€YaTOK M OMMUOOK B BHIJAHHBEIX B pe3yJbTaTe NPEJOCTaBICHHA MyHUIMIIAILHON
YCIIyrd JOKYMEHTax, BO3BpaTa 3asgBUTEIIO NCHEXXHBIX CPEJICTB, B3UMaHME KOTODEHIX He
IpefyCMOTPEHO HOPMATUBHEIMM IpaBOBBIMH axkTtamMu Poccuiickoit ®enpepanuu,
HOPMAaTUBHEIMM  IIpaBOBEIMH  akTaMH  cyOwekra  Poccumiickod — @enepanum,
MYHHULIUIIAIBHBIMY IIPaBOBBIMY aKTaMU, a TakXKe B UHBIX GopMax;

- OTKa3bIBACT B YAOBICTBOPEHHH JKATOOKI.

He no3nnee aHsd, cIeIyIOmero 3a JHEM MPHHATHA PENIeHNs 10 Kajobe, 3aABHTEII0
B NHCBMEHHOI (hopMe U IO JKEeJNaHHUIO 3asBUTENS B HJIEKTPOHHON (popMe HampaBiasercs
MOTHBHPOBAHHEIH OTBET O PE3yAbTaTaX PacCMOTPEHMS KaI00kI.
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IMpumoxenue Ne 1

K AIMHUHHACTPaTABHOMY PETJIAMEHTY II0
TPe0CTaBICHII0 MYHHIUNNANLHOH yCIyTH
«[IpenocraBnenye HHGOPMAIIKK HA OCHOBE
noxymenTos ApxmsHoro douna Poccuiickol Denepatiun

¥ JPYTHX apXUBHBIX JIOKYMEHTOB)

MYHHELUIATEHEIM Ka3eHHBIM YUPEKICHHEM
«ApxuB ITapTH3aHCKOr0 TOPONCKOTO OKPYTay,

YTBEPXKACHHOMY II0CTAHOBIICHHEM aIMHHHCTPAlHK

[apTH3aHCKOTO TOPOICKOr0 OKpYyra

BJIOK-CXEMA
TTOCJIEJJOBATEJIBHOCTH! IEUCTBUM APXUBA I1PY IIPEJIOCTABIIEHUH

MYHHULUITAJIBHOM YCIIVIU "IIPEJIOCTABJIEHUE HHOOPMALIMH HA OCHOBE

JIOKYMEHTORB APXUBHOI'O ®OHJIA POCCHIACKOW ®ETEPALIMHAN IPYTHX APXMBHBIX
JOKYMEHTOB" B MYHHIIUITAJITBHOM KASEHHOM VUPEXIEHWH «APXHB TTAPTU3AHCKOI'O
TOPOJCKOT'O OKPYTA» =

3anpoc 3aABUTENIA

HeT

|

I
\/

Apanus TeMaTMKKM 3anpoca.
MCIIOJIHEeHMA 3Bampoca

[[puHATHME pemeHMAa O BOBMOXHOCTM

YBeOooMIIeHMe BasBUTEIS

0 HeoBXOoOMMOCTH YTOUYHEHMA
¥ [peloCTaBJISHUA
IOTIOJIHMTEILHEX CBeIeHMN
OJIA MCIONHeHMda Barpoca

YBenmoMIeHre SaABUTEIA

06 oTkase B [IOJIYyUeHUM
nEOpMaALIMM OTPAHMUEHHOI'O
gocTyna [p¥ OTCYTCTBMM
Yy HEero Ha 3TO Npaea u
pasLacHeHUe O JaJlbHeMmMx
OeMCcTBUAK

VYeepmomieHne ob oTCYyTCTBUM
zanpammMBaeMoi MHpopMalum
B ApXMBE M PEeKOMeHOaLMM
no ee gajbHEMUEeMYy [I0MCKY

|
\/

l
y

na

MoMCcK OOKYMEHTOB
IJIA MCIIOJIHEHMA 3alpoca

\/

OdopmiieHMe ApXMUBHBIX CIPaBOK,
APXMUBHEIX KOIMMA

APXVMBHBIX BBIIMCOK,

\/

OrrpaBka (BeIHaua)
CcripaBoOK,
APXVBHBIX KOIMI 3aABUTEJI0

ApPXMBHEIX
apPXMBHEIX BBIIMCOX,

|
|
|
\/

pemocTaBesre MyHMUWIIANBHON yCIIYyITM 3aBeplieHo
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Ipunoxernue Ne 2

K AJIMUHHCTPaTHBHOMY PErIaMeHTy II0
IPENOCTABICHHIO MyHAITUIAIBHOH YCIIyTH
«ITpemocrasienne HHGOPMAIHHE Ha OCHOBE

nokyMeHTOB ApxuBHoro ¢poxzna Poccriickoit
Qenepanuy ¥ APYTEX apXUBHEIX JOKYMEHTOBY,

YTBECPXKICHHOMY MOCTAHOBIICHHCM

aIMHHHACTPAITHKI Hap'rnaaﬁcrcoro TropoacKOoIro

OKpyra

3ASBJIEHUE X
0 NpeaocTaBJeHuH MHPOPMANUH HA 0CHOBE JOKYMEHTOB APXHBHOr0 ¢oHa
Poccuiickoii @exepanuu 1 APyrux apxXuBHBIX JOKYMEHTOB

1. ®amunus (ykazatb Bce), MMS, OTIECTBO JHIA,
0 KOTOpOM 3allpalnHBaeTcs apXHBHas CIpaBKa
(YKasarh 9HMCIO, MECSI M TOJ POKACHHS, ampec
TIPOXUBAHUS) U JAHHBIE IACTIOPTA 3asBUTEIL]

2. Dammoms, #MI, OTYECTBO JMOa, KTO
3aIpalIiBaeT apXUBHYIO CIIPABKY H OTHOILICHHE K
JHIY, O KOTOPOM 3allpalnuBaeTcs copaBKka (A
JUL, 3aNpPANIHBAKIIHX COPaBKY 0 JpYrHX
JHNAx). Axpec 1 HoMep TenedoHa.

3. Kyma m g Kakoil mend 3amnpaiiuBaeTcs
apXHBHAS CIIPABKA.

4. O "eM 3ampallHBaeTCs apXHBHAS CIOpaBKa H
TOYHOE HA3BaHHE MeCTa paboThL:

5. 3a kako¥ mepHoOp 3alpalMBAETCA apXHUBHAS
crpaska (YHCII0, MECsIL, TOM)

6. JIoJDKHOCTE 3asBUTEIS

Tommucek 3agBUTENS

2014r.

o1, (©.1.0.)

pacimdpoBKa [OAIHCH

Jlaro coryacue Ha 00padoTKY MOHX IE€PCOHANBHBIX TaHHBIX:

1. ®amumsa, Avs, OT4ecTBO

2. MenmoJiHeHUS MOHX CONMANLHO-IIPABOBLIX 3AMPOCOB:

mo 3apadoTHOM niarTe;
- O cTaxKy paboThi;
0 NPONHECKE H AP. BHAbI HCIOJIHEHH 3aPOCOB

IToanucs 3asABHTEIS

20 .

pacu(ppoBKa IOIIHMCH




AIMI'HUCTPANMSA IIAPTI/BAHKOF O I'OPOACKOTI' O OKPYT A
IMIPUMOPCKOT'O KPASA

Ne 93-ma

25 sBapsa 2017 r.. ITOCTAHOBJIEHUE

-

* O BHeceHHH H3MeHenuii B aAMHHUCTPATUBHBIH perjamMeHT
MpENocTaB/ICHHs] MyHHIHNANLHOH yceayru «IIpenoctasienne nupopmanun
Ha OCHCBE JOKYMEHTOB apXHBHOI0 (honaa Poccuiickoii ®egepannn u Apyrux
APXHBHSIX TOKYMEHTOBY, YTBEPHKAEHHOro afMHHUcTpauuneii [laprusanckoro

ropojackoro okpyra or 12 aprycra 2014r Ne745-na

E cootsetcTBHE CcO cratheit 15 DepepansHoro 3akoHa ot 24 Hos0ps 1995
roga Ne '81-@3 «O coumansHO# 3aIUTe HHBAIHIOB B POCCHICKOM Deneparnuny,
Degnepan. . HbIM 3akoHOM or 01 gexabps 2014 r. Ne 419-®3 «O BHecenmu
HBMBHGH}"‘II‘;I B OTACJBHBIE 3aKOHOAATe/lbHBIE aKThl Poccuiickoit ®emepanmu 1o
BOIIpOCaN COLMANBHON 3aIllUThl HHBAIM/IOB B CBI3H ¢ paTuduKanueil Kousernum
O IpaBaX WMHBAIHIOB», HA OCHOBAHMH CTATeil 29, 32 VcraBa ITaptusanckoro

FOPOACKOTO0 OKpyra, aaMHUHUCTpauus [lapTu3zaHcKkoro ropoackoro okpyra
IOCTAEOBJISIET:

L. -BHectn crenyiomme M3MEHEHHsSI B aJMWHUCTPATHMBHBIN periameHt
NpenocTaLIeHust MyHuuMnansHou yenyru «IlpenocraBnenue wundopmanuu Ha
OCHOBE JOKYMEHTOB apXuBHOro ¢onga Poccuiickoii @epmepaumu u apyrux
apXHBHLIX- AOKYMEHTOB», YTBEPX/JCHHBLIH II0CTAHOBJICHMEM aIMHHUCTPALIMH

[Taprusan: xoro ropoackoro okpyra ot 12 asrycra 2014r, Ne 745-na:
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1.1.IIyuxr 3. Pazmema 1 «TpeGoBanus k mOpsaKy HH(GOPMHPOBAHUS O
MpeOCTaBIeHUH MYHWIIUTIANBHON YCIYTHy HOMOIHUTD ab3arieM:

«B  memsx JOCTYNHOCTM TOJNyYeHHS 1 HMHBAIHIOB M HHBIX
MaJIOMOOUIBHBIX TPy HaceleHus (manee WHBaIWIB) HHPOPMALUU O MOPSIKE
IIPENIOCTABICHN MYHMLMIANBHOH  YCIYIH obecreunBaeTes JOIYCK IIHIIa,
CONPOBOXJAAIONIEr0  WHBANMAA, B TOM UHCIEe  Cyp/OlEpeBOgYMKa U
TUQIIOCYPIOTIEPEBOAUMKA. »;

1.2IIyaxr 8 Pasmenma II  «IlpaBoBble OcHOBaHMS IS NIpeAOCTaBICHHUS
MYHHIIHNAJILHON yCIyTH» OIOJIHHTE a03a1eM:

« CIJénepanb'HLIM 3aKoHOM 0T 24.11.1995 r. No [81-®3 «O couuayibHOMH
3aumTe WHBANMKUIOB B Poccuiickoii @enepanun, 3akonom [Ipumopckoro xpas ot
05.05.2014 roma Ne 401-K3 «O6 o6ecreyennu GecpensTCTBEHHOTO Joctyna
WHBAUAOB M JAPYTHX MaJOMOOMIBHBIX TIPYIINl HaceleHHs K OOBeKTaM
. COUHMAJIbHOM, TPAaHCIIOPTHOW K MH)XeHepHo# uHpacTpykTyp B [IpumMopckom kpae
K MECTaM OT/bIXa U K NPEeANoNaraéMblX B HUX YCIyTamy.

1.3.1lyrxr 17 Pazgena II «TpeGoBanmss kK MecTaMm IpeOCTABICHHUS
MYHHUITHIIANBHOMN YCIyTi» JOTOJHUTE ab3areMm:

« MaBanunam obecnednBarOTCs YCIOBUS i OeCpensiTCTBEHHOTO 0CTYIIa
K IIOMEIIEHHIO, IIPEIOCTABISCTCS BO3MOMKHOCTE:

- CaMOCTOSATENIBHOIO IIepPeIBHIKEHHs B IOMEIICHWH, B TOM YHCIE C
UCTIONB30BaHUEM KPECIa-KOSICKH;

- CONPOBOXJIEHWE MHBAJIMIOB, HMEIOIIMX CTOHKHE paccTpoiicTBa (QYHKINH
3PEHHUs U CaMOCTOSITENIbHOTO NEPEIBHKECHUS, H OKa3aHKhe UM ITOMOIIIH;

- HajIexailee pasmelneHue oOOpyJoBaHMS W HOcUTenell HHQOpMalHy,
HeoOXoauMBbIX Ui obecriedeHUs OecmpensTCTBEHHOTO AOCTYNa HHBAIMIOB K
yCJIyraM C y4eTOM OTPaHUUEHU UX KHU3HEeIesITeTbHOCTH;

- JIONYCK CypJionepeBOIYUKa U TU(IOCYPAOTIePEBOIUNKA;

- JOIYyCK B 3/laHME W IIOMCILEHHUs apxuBa  COOaKH - IPOBOAHUKA MPH HAJIHYIHK
NOKYMEHTa, MOATBEPXKIAIOIIEr0 ee CreluanbHoe O0yueHue M BbLIABAEMOro I10

Q)opMe U B TOpAOKE, KOTOPBIE ONpPEHCISAIOTCA CbE?I[GpEUILHI)IM Opranom

{



HCIIOJIHUTENIEHOH  BJIacTH, OCYIIECTBIIAIOIUM (QYHKIMH 10 BEIPabOTKe u
peanuzanuu I'OCYJapCTBEHHON MMOJIMTHKH %] HOPMATHBHO-IIPABOBOMY
PErynupOBaHUIO B chepe COLMaNbHOM 3aIUTEL HacelleHHs;
- OKasaHue pabOTHMKAMH apXvBa ITOMOLIA MHBAIHIAM B IIPEOI0TIEHHHI
OapbepoB, MEIIAIOIIHX IOJTyYCHHIO UMH YCIIYyT HapaBHE C APYTHMH JTHLAMUY.
2.Hacrosmee NOCTAHOBIEHHE OIIEIKHT OIlyOJIMKOBAaHUIO B rasere
«Bectuy», pasmemenuio ua OQUIHUATEHOM caiiTe aaMuHHCTpanuy [laptuzanckoro
TOPOACKOro oxpyra B ceTd «lHTepHeT» W BCTymaer B 3aKOHHYIO CHJIY IOCje

OGUIHATEHOTO ONY6NUKOBAHMS (obHapomoBanus).

['maBa roponckoro okpyra A.B.3paxxeBckuii



